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Class Thirteen:                                       Time Management Exercise Part Two
Determine how you spend your time in a typical week.
Block out the amount of time you spend per day on the activities listed in the box next to the chart.  Count up your blocks of time and add up how many hours you spend per activity in the box.  Also take a look at how much time your activities add up to per day; each day should total 24 hours.
	
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	12 - 12:30 a.m.
	
	
	
	
	
	
	

	12:30 - 1:00 a.m.
	
	
	
	
	
	
	

	1 - 1:30 a.m.
	
	
	
	
	
	
	

	1:30 - 2 a.m.
	
	
	
	
	
	
	

	2 - 2:30 a.m.
	
	
	
	
	
	
	

	2:30 - 3 a.m.
	
	
	
	
	
	
	

	3 - 3:30 a.m.
	
	
	
	
	
	
	

	3:30 - 4:00 a.m.
	
	
	
	
	
	
	

	4 - 4:30 a.m.
	
	
	
	
	
	
	

	4:30 - 5 a.m.
	
	
	
	
	
	
	

	5 - 5:30 a.m.
	
	
	
	
	
	
	

	5:30 - 6 a.m.
	
	
	
	
	
	
	

	6 - 6:30 a.m.
	
	
	
	
	
	
	

	6:30 - 7 a.m.
	
	
	
	
	
	
	

	7 - 7:30 a.m.
	
	
	
	
	
	
	

	7:30 - 8 a.m.
	
	
	
	
	
	
	

	8 - 8:30 a.m.
	
	
	
	
	
	
	

	8:30 - 9 a.m.
	
	
	
	
	
	
	

	9 - 9:30 a.m.
	
	
	
	
	
	
	

	9:30 - 10 a.m.
	
	
	
	
	
	
	

	10 - 10:30 a.m.
	
	
	
	
	
	
	

	10:30 - 11 a.m.
	
	
	
	
	
	
	

	11 - 11:30 a.m.
	
	
	
	
	
	
	

	11:30 a.m. - 12 p.m.
	
	
	
	
	
	
	

	12 - 12:30 p.m.
	
	
	
	
	
	
	

	12:30 - 1:00 p.m.
	
	
	
	
	
	
	

	1 - 1:30 p.m.
	
	
	
	
	
	
	

	1:30 - 2:00 p.m.
	
	
	
	
	
	
	

	2 - 2:30 p.m.
	
	
	
	
	
	
	

	2:30 - 3:00 p.m.
	
	
	
	
	
	
	

	3 - 3:30 p.m.
	
	
	
	
	
	
	

	3:30 - 4 p.m.
	
	
	
	
	
	
	

	4 - 4:30 p.m.
	
	
	
	
	
	
	

	4:30 - 5 p.m.
	
	
	
	
	
	
	

	5 - 5:30 p.m.
	
	
	
	
	
	
	

	5:30 - 6 p.m.
	
	
	
	
	
	
	

	6 - 6:30 p.m.
	
	
	
	
	
	
	

	6:30 - 7 p.m.
	
	
	
	
	
	
	

	7 - 7:30 p.m.
	
	
	
	
	
	
	

	7:30 - 8 p.m.
	
	
	
	
	
	
	

	8 - 8:30 p.m.
	
	
	
	
	
	
	

	8:30 - 9 p.m.
	
	
	
	
	
	
	

	9 - 9:30 p.m.
	
	
	
	
	
	
	

	9:30 - 10 p.m.
	
	
	
	
	
	
	

	10 - 10:30 p.m.
	
	
	
	
	
	
	

	10:30 - 11 p.m.
	
	
	
	
	
	
	

	11 - 11:30 p.m.
	
	
	
	
	
	
	

	11:30 p.m. - 12 a.m.
	
	
	
	
	
	
	

	Total hours
	
	
	
	
	
	
	








