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Class Thirteen:  Types of Note-taking
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There are several ways to take notes.  It is important to find a style that works best for you.  Different classes and instructors may require a different style of note-taking depending on the content being covered.  Some key styles of note-taking include:  The Cornell method, the outline method, the mapping method, and the sentence method.  Read the Sample Passage and see how each note-taking style is illustrated below:
Sample Passage
Until modern times, high rates of reproduction were necessary to offset high mortality—especially infant mortality. In agricultural societies, children were assets in the home and farm-centered economy. Also, before care of the aged became institutionalized, parents had to rely upon their children for care in their old age. Large numbers of children were advantageous. As a result of those factors and of short life expectancy, American women spent most of their adult lives bearing and rearing four or five children.

Long before the tradition of the large family disappeared, some couples had begun to adopt the small family pattern. As a result of declining mortality rates, a diminishing need for child labor in agriculture, increasing costs of raising a child in an industrialized urban society, and improved methods of fertility control, both the number of children desired and the number born declined.
From Peterson’s GED Test PrepCenter (http://www.petersons.com/testprepchannel/ged_samplequestions.asp)

The Cornell Method
This style of note-taking allows you to write the main points of the lecture and provides space for you to add information and cues to emphasize critical points that were made.  In this method, you will divide your paper into two sections by drawing a line 2 ½ inches from the left margin, which leaves you with 6 inches for note-taking.  

During a lecture, write your notes in the larger area of the paper.  Skip a few lines as the instructor moves on to a new point so that the information is not crammed on the page.  After class, review your notes and fill in information as needed.  In the smaller left hand column, write cues that highlight significant pieces of information.  As a study aid, you can cover your notes in the right hand column and use the cues to remember key information.

Advantages:  This style can be used in any situation.  It is a simple and concise way to highlight information.

Disadvantages:  None

When to use:  In any lecture situation or with any reading passage.
Example
	Reasons for reproduction rates in agri. societies

4-5 not THAT many, esp compared to other cultures                                         

Reasons for families getting smaller          
(“Less need” rather than “no need” 
	High reproduction rates used to be necessary

	
	--Kids in agricultural societies

	
	--Kids cared for parents in old age

	
	--Many kids = advantage

	
	These factors + short life expect. = American woman w/4-5 kids

	
	

	
	

	
	

	
	Families got smaller over time, less children wanted & born

	
	--Lower death rates

	
	--Less need for child labor

	
	--Higher costs for raising children

	
	--Better birth control

	
	

	
	

	Summary 

In agricultural societies, children needed for work and to care for aging parents; thus, families were large. In modern society, families smaller b/c less need for labor, higher costs for raising children, etc.


The Outlining Method
Using indented or dashed lines can be an effective way to take notes, particularly when an instructor tends to lecture using an outline format.  In this method, general information (such as the main topic) begins at the left.  As information gets more specific, it becomes indented to the right.  Indenting shows the relationship between each subgroup.
As you listen to the lecture, write the key points in a pattern using space indentation. Place major points farthest to the left. Indent each more specific point to the right. Levels of importance will be indicated by distance away from the major point. 

Advantages:  Well-organized system if done right. Outlining records content as well as relationships. It also reduces editing and is easy to review by turning main points into questions.
Disadvantages:  Requires more thought in class for accurate organization. This system may not show the order of relationships when needed and it cannot be used if the lecture is too fast.
When to Use:  The outline format can be used if the lecture is presented in outline organization. Use this format when there is enough time in the lecture to think about and organize information. This format can be most effective when you can handle the outlining regardless of the note-taking situation.
Example:
High reproduction rates

--Used to be necessary before modern times


--Reasons

1-Offset high infant mortality



2-In agricultural societies



(Kids assets in home and on farm economy



(Kids cared for aging parents



(Many kids = advantage

--These reasons + short life expect. = American women spent life raising 4-5 kids
Couples adopted small family pattern

--Even before tradition of large family disappeared


--Decline in # of kids & desire for kids due to:



1-Lower mortality rates


2-Less need for child labor in agriculture


3-Increasing costs of raising children in urban, indust. society 


4-Improved birth control methods
The Mapping Method
Mapping is a visual representation of the content of a lecture. Information is grouped together on the paper with lines, arrows, or circles linking to connect ideas together.
Advantages:  This format helps you to visually track your lecture and see clear relationships between different groups of information.  It is also easy to edit your notes by adding numbers, marks, and color coding.  
Disadvantages:  It might be difficult for you to sort through the major points of the lecture. As you review the notes, you will need to recall your thought process for grouping information.
When to Use:  Use when the lecture content is well-organized. May also be used effectively when you have a guest lecturer and have no idea how the lecture is going to be presented.  This style of note-taking is useful for visual learners.
Example:












The Sentence Method

With this method, you are capturing each piece of information that you hear on a separate line on your paper, numbering each entry as you go along.  After class, you may want to review your notes and highlight connections between ideas.
Advantages:  This method allows you to record most or all of lecture on paper.  Additionally, the act of rewriting is good preparation for essay tests.
Disadvantages:  You may be more focused on taking the notes rather than on understanding the information that you are writing down.  It can also be difficult to identify the major points and you spend extra time rewriting the notes.  You may also find it difficult using these notes for review, particularly if you have not highlighted critical information.
When to Use:  This method is useful when you have organized lecture material that is delivered quickly.  You may like this method when the instructor often gives you verbal cues to indicate that major points are being discussed such as, ‘There are four recurring themes..."  
Example
1- High rates of reproduction used to be necessary to offset high mortality. 

2- In agricultural societies, kids were assets in the home and on farms.

3- Parents relied on their kids for care in their old ages.

4- Large numbers of kids were an advantage.

5- Because of these factors and short life expectancy, American women spent most of their lives raising 4-5 kids. 

6- Before the tradition of large families disappeared, couples were adopting small family pattern.

7- Because of decreasing mortality rates, less need for child labor in agriculture, higher costs for raising kids in industrialized urban society and better birth control, # of kids wanted and born decreased. 
For additional information on taking notes, you can check out the following websites:
http://www.studygs.net/
http://www.cui.edu/studentservices/learningservices/index.aspx?id=2416#Cornell
http://www1.chapman.edu/arc/goodnotes.html
http://sas.calpoly.edu/asc/ssl/notetaking.systems.html#outline
http://sas.calpoly.edu/asc/ssl/lecturenotes.html
http://www.eiu.edu/~lrnasst/notes.htm
http://www.umm.maine.edu/note-taking.html
Material adapted from the CalPoly Study Skills Library at http://sas.calpoly.edu/asc/ssl/notetaking.systems.html and Concordia University Learning Services at http://www.cui.edu/studentservices/learningservices/index.aspx?id=2416#Cornell
Rates of reproduction





Small family pattern adopted





High until modern times





Decline in # of kids





In agricultural societies





Necessary b/c of high mortality





Many kids = advantage





Better birth control





Kids cared for aging parents





Kids assets in home and on farm





Lower death rates





Higher cost for raising kids





Less need for child labor





Amer. woman spent life raising 4-5 kids









